
 

 

 

 

Team Captain Handbook



Welcome 

Thank you joining the National Parkinson Foundation’s Moving Day®, a 

Walk for Parkinson’s!  Your commitment to raise much-needed funds to 

support the mission of NPF and the local chapter is sincerely appreciated. 

Why We Are Fundraising 

 Founded in 1957, NPF’s mission is to improve the quality of 
Parkinson’s care for this generation of Parkinson’s patients through 
research, education and outreach. 
 

 NPF has funded more than $180 million in research and support 
services. 
 

 The core of NPF efforts is its Centers of Excellence network—39 
leading medical centers around the globe (24 in the United States) 
that deliver care to more than 50,000 Parkinson’s patients. 

 NPF programs touch more than one million people a year through 25 
chapters, more than 900 support groups and our online resource 
center, Parkinson.org. 

 
 NPF launched a national, Parkinson’s Helpline at 1-800-4PD-INFO 

(473-4636) to answer any questions about PD—available Monday 
through Friday from 9 a.m. to 5 p.m., EST, in English and Spanish. 

 NPF’s signature national professional training initiative, Allied Team 
Training for Parkinson (ATTP) prepares current and future health 
care professionals to deliver integrated specialized care in a team 
setting to individuals with Parkinson’s disease and their families. NPF 
has trained more than 1,200 health professionals across the country. 

 Today, as scientists work toward a cure, NPF is also making progress 
in identifying best treatment options for patients. 

 In the United States, 60,000 new cases are diagnosed each year, 
adding to the one million people with Parkinson’s disease. Of those 
newly diagnosed, 15% are under 50 years old. Between 5 and 10% 
are under the age of 40, which is considered Young-Onset 
Parkinson’s disease. 



Now that you are registered, following the steps below 

will guide you to success: 

1. Recruit your team!  Ask family, friends and co-workers to be a part 

of your team. You will have more fun, and you will raise more money 

for the mission. 

 

2. Set goals.  How much would you like to raise personally? How many 

team members do you want to recruit?  How much would you like the 

team to raise?  

 

3. Begin your fundraising by making a donation toward your own 

personal goal. 

 

4. Personalize your fundraising page with your story, photographs and 

messages, or you may also choose to use the content that is 

provided. 

 

5. Raise funds online using the email center to contact everyone you 

know.   

 

6. Raise funds offline through a letter-writing campaign. Include a 

photo to make it more personal. 

 

7. Ask your company to be a part of the walk, either by forming a 

team, being a sponsor or both. 

 

8. Have fun!  The first three letters of fundraising spell f-u-n, and we 

want this to be a great experience for you and for your teammates. 

 

 

 

 



Tips for recruiting a fantastic Moving Day team 

1. Get organized.   

 Meet with the NPF chapter staff to set goals for fundraising and 

participation. 

 Recruit additional team captains to help you organize your team. 

 Ask the head of your company to endorse the walk to your fellow 

employees. 

 

2. Spread the Word. 

 Email the link to the team page to your address book. 

 Write an article for your company, neighborhood, or place of 

worship newsletter. 

 Display posters and flyers at the office or in your community.   

 Set up a Moving Day registration table in your cafeteria or lunch 

room. 

 

3. Motivate. 

 Remind your team members why the team is raising money – to 

improve the quality of care for people with Parkinson’s. 

 Attend and bring as many co-team captains as possible to the 

kick-off event hosted by the NPF chapter.  These are fun and 

energetic events that inspire and allow for idea sharing. 

 Let your team members know about the difference their support 

makes for those living with Parkinson’s disease by communicating 

the local program offerings or recent research highlights. 

 

4. Build Team Spirit. 

 Share your enthusiasm for this cause. 

 Ask your company to support your team. 

 Hold a rally or kick off.  If you are coordinating a company team, 

work with NPF chapter staff to plan an in-house kick off.  If you are 

coordinating a friends and family team, consider a weekend get-

together or picnic. 



Tips for fundraising success 

 The top ranked reason people donate to a cause is they have been 

asked.  Tell everyone you know that you are participating in the 

Moving Day Walk for Parkinson’s to benefit NPF and the local 

chapter and need their support.  The key is to ask. 

 

 Email and letter-writing campaigns are one of the most effective and 

easiest ways to raise money for your walk efforts.  You can reach 

many potential donors who might be located in other cities or across 

the country.  Draft a letter or email letting them know that you are 

participating in Moving Day and why.   

 

 Steps for your email/letter-writing campaign. 

 

 Develop your mailing list to include email address book, 

holiday card list, church and club directories, former 

classmates, neighbors, co-workers and others you know. 

 

 Compose your personal email/letter.  Your personal story 

and experience will have the greatest impact on the 

recipient.  You should also include your fundraising goal, 

a deadline for donations, the link to your personal walk 

webpage to make donations, and an invitation to “join the 

team and fundraise, too.” 

 

 Send your emails/letters six to eight weeks before the 

walk.  Encourage your contacts to donate by check or 

online. On average, donors who contribute online tend to 

give 50 percent more than donors who do not contribute 

online. 

 

 Enclose return envelopes with your mailed letters. 

 

 Send thank-you notes to your supporters. 



More tips for fundraising success 
 

There are lots of creative and fun things that both teams and 

individuals can do in addition to an email/letter writing campaign. 

We encourage you to use your creativity and to share your ideas with 

us. 

 

Below are several fundraising activities that have been successful for 

many individuals and teams. 

 

Garage Sales 

Bake Sales 

Used Book Sales 

Used CD/DVD Sales 

Car Washes 

Pancake Breakfasts 

Coin Drive 

Coin Canisters  

Donut Days 

Flower Sales 

Ice Cream Socials 

Pizza Party 

Lunch with the Boss 

Donate Your Services 

Guest Bartending 

Craft Shows 

Game Nights 

Potluck Dinners 

Raffles 

Live/Silent/Online Auctions 

Restaurant Benefit Nights 

Wine Tastings 

Dress Down Days 

Candy Sales 

Softball Tournaments 

Bowling Tournaments 

 

Matching Gifts:  Be sure that you and your donors take advantage of 

Matching Gifts.  It’s an easy way to double donations.  To find out if a 

company has a matching gift program, check with the HR department 

to see if they participate. 

 

Social Media:  Spread the word about your participation in Moving 

Day through Facebook, Twitter, YouTube or your favorite social 

media site. 

 

 

 



How to Raise $500 (or more) in 10 Days 
 

Day 1: Sponsor yourself for $25. 

 

Day 2: Ask five family members to donate $20 each. 

 

Day 3: Ask five friends to contribute $20 each. 

 

Day 4: Ask five co-workers to contribute $10 each. 

 

Day 5: Ask five neighbors to contribute $10 each. 

 

Day 6: Ask five people from your place of worship to contribute  

  $10 each. 

 

Day 7: Ask your boss for a contribution of $50. 

 

Day 8: Ask two businesses or companies that you deal with  

  through work to sponsor you for $25 each 

 

Day 9: Ask businesses you frequent to personally contribute $15   

                   (hair salon, dry cleaner, favorite restaurants).  They can  

  also donate gift certificates that you can use to raise  

  dollars through raffles. 

 

Day 10: Hold a team fundraiser (bake sale, raffle, car wash, etc.) 


